
MAR QUE T T E GENERAL

JOB DESCRIPTION

H 0 S PIT A L

POSITION: Quality Management Review
Coordinator

DEPARTMENT: Quality Management
(8970) 7520

SUPERVISED BY: Manager, Quality Mgmt. SUPERVISES: None

EFFECTIVE DATE: April, 1992 JCC: 615

REVIEW DATE:11/94; 11/95; 2/97;
12/07; 10/08

PREPARED BY:

REVISED DATE: 2/94; 11/95; 3/98;
12/07; 10/08

TITLE: Dir., Quality Management

RECOMMENDED BY:

APPROVED BY:

T~W'"Noren, M.D .

David S. Smith~

TITLE: Senior Vice President/CMO

TITLE: Senior Director/Human Res.

POSITION SUMMARY:

Collects and coordinates information required on a prospective, concurrent or
retrospective basis, to assist in the evaluation and continued improvement of
the care delivered in the institution.

Does POSITION ACCOUNTABILITIES/COMPETENCIES * * :
Meet s Not

Meet*

D D 1. Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program, safety,
environment of care, management of information, and infection
control standards. (1)

D D

D D

D D

2. Utilizes excellent customer service skills at all times. (1,5)

3. Complies with federal and state law and accrediting and licensing
agencies at all times, to include but not limited to, JCAHO and
federal compliance regulations. (1,5)

4. Reviews and collects the data required to accomplish the various
patient care assessment functions of the Quality Management
Department utilizing knowledge of patient growth and development
as applicable. (1,2,3,4,5)

D D 5. Assists in the preparation of complete,
reports for standing and ad hoc medical
sections. (1,2,3,4,5)

accurate, and timely
staff committees and

D D 6. Assists in the preparation of
reports for nursing committees
(1,2,3,4,5)

complete, accurate and
and Performance Action

timely
Teams.




