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POSITION SUMMARY :

Maintains drug inventory in the most economically and efficient manner.
Assumes responsibility or procurement, invoice, and storage of all drugs for
the Pharmacy Department.

pces POSITION ACCOUNTABILITIES/COMPETENCIES**:

Meets Not
Meet*

o O 1. Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program, safety,
environment of care, management of information, and infection
control standards. (1,5)

2. Utilizes excellent customer service skills at all times. (1,5)

3. Complies with federal and state law and accrediting and licensing
agencies at all times, to include but not limited to, JCAHO and
federal compliance regulations. (1,5)

5 (R 4. Assumes responsibility for all receipting of material to the
Department. (1,2,3,5)

& [E 5. Restocks central pharmacy per current practice. (1,3)

6. Coordinates inventory activities with Inventory/Revenue
Specialist. (5)

13 7. Assists in maintaining adequate supplies/inventory levels to
service hospital service areas and rectifies/resolves problems
associated with inventory process, i.e. damaged goods, incorrect
items, etc. in a timely manner. (1,3,5)

3 I 8. Maintains orderly physical inventory. (1,5)






