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JOB DESCRIPTION

POSITION: Operating Room Assistant DEPARTMENT: Operating Room(6600)

SUPERVISED BY: Team Manager SUPERVISES: None

EFFECTIVE DATE: November, 1995 JCC: 1_4_4 _

REVIEW DATE: 3/98; 3/99; 3/00; 9/011t~I~REVISED DATE: 3/98; 3/99; 9/01

PREPARED BY: Nancy Fierstine Nf __ TITLE: Dir, Operating Room

RECOMMENDED BY:

APPROVED BY:

POSITION SUMMARY:

Karen MacLachlan

Al Hendra%/

TITLE: Assistant Administrator

TITLE: Asst. Admin./Hum. Res.

Responsible for providing patient care assistance, specialty team support,
case preparation/turnover functions and equipment/instrumentation technical
support. Functions as a team member of the surgical team under the
supervision of a specialty team member.

Does POSITION ACCOUNTABILITIES/COMPETENCIES * * :
Meets Not

Meet*
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D D

D D

D D

1. Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program, safety,
environment of care, management of information, and infection
control standards. (1,5)

2. Utilizes excellent customer service skills at all times. (1,5)

3. Complies with federal and state law and accrediting and licensing
agencies at all times, to include but not limited to, JCAHO and
federal compliance regulations. (1,5)

4. Assists the nurse and physician with specific aspects of patient
care (for surgical patients from neonatal to geriatric age) as
directed. (1,3,6)

D D 5. Demonstrates responsibilities and
related to checking and completing
rooms. (I,3,5,6)

standards of

case set -ups
performance

for assigned
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6. Cleans and prepares surgical instruments and medical equipment
used in the operating room. (1,3,5,8)

7. Assists in setting up assigned ORs. (1,3,6)




