MARQUETTE GENERAL HEALTH SYSTEM

JOB DESCRIPTION

POSITION: Nursing Unit Coordinator DEPARTMENT: Hemodialysis
SUPERVISED BY: Clinical Director SUPERVISES: None

EFFECTIVE DATE: May 2009 TRO{BD 0695

REVIEW DATE: REVISED DATE:

PREPARED BY: Andrea Wills wMTCLE: Clinical Dir, Hemodialysis
RECOMMENDED BY: Dagmar Raica GQL— TITLE: Vice President/CNO
APPROVED BY: David S. Smitg7 TITLE: Senior Director/Hum. Res.

POSITION SUMMARY :

Collaborates with multidisciplinary team members to resolve problems in
an effort to provide efficient, cost effective, safe patient care of the
ESRD patient both within and outside of the Hemodialysis setting that
meets or exceeds regulatory standards.

Does POSITION ACCOUNTABILITIES/COMPETENCIES**:

Meets Not
Meet*

O O 1. Maintains established hospital and departmental policies
and procedures, objectives, performance improvement
program, safety, environment of care, management of

information, and infection control standards. (1,5)

O O 2. Utilizes excellent customer service skills at all times.
{1:5)

O O 3. Complies with federal and state law and accrediting and

licensing agencies at all times, to include but not
limited to, JCAHO and federal compliance regulations.
iL1,5]

O O 4. May perform clinical duties as indicated in the Unit
Clerk job description and competencies. (2,3,4,5,8)

O O 5. Orientates staff to Unit Clerk duties and assists with
clerical workflow. Reviews accuracy of logs, reports and
data entry and corrects errors in a timely fashion.

(5 208 4 -5)






