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JOB DESCRIPTION

POSITION: Maintenance Worker DEPARTMENT: Maintenance (8340)

SUPERVISED BY: Spvsr, Maintenance SUPERVISES: None

EFFECTIVE DATE: January, 1994 JCC: 413

REVIEW DATE: 7/1/95; 11/95; 1/97;
3/98; 1/99; 4/00; 9/01; 6/02; 1/04;
2/05

REVISED DATE: 1/94; 7/95; 11/95
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PREPARED BY:

RECOMMENDED BY:

APPROVED BY:

Brett Young

Al Hendr

TITLE: Dir, Maint/Clinical Eng

TITLE: Assistant Administrator

TITLE: Asst. Admin./Hum. Res.

POSITION SUMMARY:

Operates and maintains heating and cooling plant.
maintenance activities.

Does POSITION ACCOUNTABILITIES/COMPETENCIES * * :
Meets Not

Meet*

Performs general

D

D

D

D

D

D

D

D

1. Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program, safety,
environment of care, management of information, and infection
control standards. (1,5)

2. Utilizes excellent customer service skills at all times. (l,5)

3. Complies with federal and state law and accrediting and licensing
agencies at all times, to include but not limited to, JCAHO and
federal compliance regulations. (1,5)

4. Operates and assists in maintaining and repairing heating
equipment, boilers and associated systems and equipment. (1,3,4,5)

D D5.Operates and assistsin

equipment,

chillers and

D

D6.Operates and assistsIn
equipment.

(1,3,5) maintaining and repairing cooling
associated system and equipment. (1,3,5)

maintaining and repairing plant HVAC

D D 7. Performs daily maintenance rounds and readings in campus
mechanical areas. Reports repair needs and unsafe conditions.
(1,3,5)
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0 08.Performs daily security/locking and unlocking rounds.(1, 5)

0
09.Completes relamping work orders daily.(3 )

0
010.Completes maintenance work orders as assigned.(5 )

0
011.Responds promptly and appropriately to overhead pages,beeps and

phone calls related to maintenance requests.
(1,3,5)

0 012.Operates backup plantsystems as required.(1,5)

0
013.Performs preventative maintenance as assigned.

0
014.Maintains records,logs and files as required.(3 )

0
015.Maintains clean safe working environment.(5)

0
016.Attends and participatesin meetings,inservices and educational

programs as
required.

0
017.Performs other related duties asassigned or requested.

*Comment or data needed to support this.
**Those activities that employees are required to and able to perform
independently following procedure and/or criteria.

POSITION QUALIFICATIONS:

Minimum Education:

• High school or equivalent

Preferred Education:

• 2-3 yrs post high school vocational/specialized training

Minimum Experience:

• 2-3 yrs in Building/Plant Systems Maintenance

Preferred Experience:

• Boiler Operation and Building Maintenance

Other Skills:

• Answers telephones

• Maintains filing system
• Maintains logs

• Diagnostic Equipment
• Hand and Power Tools
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