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TITLE: Program Director

TITLE: Assistant Administrator

TITLE: Asst. Admin./Hum. Res.

POSITION SUMMARY :

Provides high quality professional nursing services in a home care setting to

patients of all ages.

Does POSITION ACCOUNTABILITIES/COMPETENCIES**:

Meets Not
Maet*

O 3 1 Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program,
safety, environment of care, management of information, and
infection control standards. ({185

2. Utilizes excellent customer service skills at all times. (1,5)

3. Complies with federal and state law and accrediting and
licensing agencies at all times, to include but not limited
to, JCAHO and federal compliance regulations. (1,5)

O O 4 Prepares clinical and progress notes on all assigned patients.
(1;2,3;4,5)

O O . Assists the registered nurse in performing specialized
procedures. (1,2,3,4,5)

O O 6 Assists the patient 1in 1learning appropriate self-care

techniques. (1,3,5,8)
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Gives care with a high 1level of technical capability to
assigned patients who need home care under the supervision of
a registered nurse. (1,8)

Participates actively in patient care conference. (1,3,5)

Practices good body mechanics in 1lifting, transferring or
moving patients. (1,8)

Completes assignments coordinated by a registered nurse.
(L;3:5,8)

Reports changes in patient's conditions and needs to RN. (1,5)
Participates in educational programs, meetings and inservices
to maintain job knowledge to perform job requirements and

responsibilities. (5)

Performs other related duties as assigned or requested. (1)

*Comment or data needed to support this.
**Those activities that employees are required to and able to perform
independently following procedure and/or criteria.

POSITION QUALIFICATIONS:

Minimum Education:

Graduate of an approved school of practical nursing

Minimum Experience:

Graduate of approved school of practical nursing

Preferred Experience:

Two years experience as a L.P.N.

Required Courses/Training:

Training in at least one of the following areas:
Medical, Surgical, Oncology, Rehabilitation or Public Health

Required Licensure:

Licensed Practical Nurse in the State(s) where their office

services patients

Valid driver's license

Required Certification:

Current CPR certification






