
MAR QUE T T E G ENE R A L H E A L T H S Y S T E M

POSITION: Coder/Abstractor

JOB DESCRIPTION

DEPARTMENT: Health Information

Management (8960) 7510

SUPERVISED BY:Director, Health Info Mgmt SUPERVISES: None------------
EFFECTIVE DATE: January, 1994 JCC: 607

REVIEW DATE:

PREPARED BY:

12/95;
1/00;

REVISED DATE: 12/95; 3/98; 2/99
1/00; 9/01; 12/01; 4/08

TITLE: Director, Health Info Mgmt.

RECOMMENDED BY:

APPROVED BY:

POSITION SUMMARY:

Jerry Worden

David

TITLE: Sr. Vice President/CFO

TITLE: Senior Director/Hum. Res.

Assigns diagnostic and procedure codes,
assignments, abstracts patient information
assures accuracy of the clinical data base.
clinical data base to customers upon request.

calculates and verifies DRG
from the medical record and
Provides information from the

Does POSITION ACCOUNTABILITIES/COMPETENCIES**:
Meets Not

Meet*

o 0 1. Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program, safety,
environment of care, management of information, and infection
control standards. (1,5)

o o 2. Utilizes excellent customer service skills at all times. (1,5)

o 0

o 0

o 0

o 0

3. Complies with federal and state law and accrediting and licensing
agencies at all times, to include but not limited to, JCAHO and
federal compliance regulations. (1,5)

4. Reviews patient medical records and assigns appropriate
diagnostic and procedural codes using the International
Classification of Disease and Current Procedural Terminology.
(1,2,3,4,5)

5. Determines the sequence of diagnoses/procedures according to
Uniform Hospital Discharge Data Set. (1,2,4,5)

6. Requests diagnoses from physicians when not recorded or when
information is incomplete or in need of further clarification.
(1,2,5)




