
MAR QUE T T E G ENE R A L H E A L T H S Y S T EMS

POSITION: Clinic LPN

JOB DESCRIPTION

DEPARTMENT: Clinic Admin. (8060)

SUPERVISED BY: Clinic Mgr./Practice Manager SUPERVISES: N_o_n_e _

EFFECTIVE DATE: September 15, 1993 JCC: 840

REVIEW DATE: 7/95; 12/95; 1/97; 1/99; 11/00 REVISED DATE: 2/95; 7/95; 12/95
1/02; 2/03; 2/04 1/97; 1/99; 11/00; 2/04

PREPARED BY: Clinic Operations Committee,

R.N. VRECOMMENDED BY:

APPROVED BY:

Dennis Boe,

Al Hend~----------------

TITLE:

TITLE: Assistant Administrator

TITLE: Asst. Admin./Hum. Res.

POSITION SUMMARY:

Provides nursing support services under supervision, for assigned patients in
an outpatient clinic, according to established standards and practices.

Does POSITION ACCOUNTABILITIES/COMPETENCIES * * :
Meets Not

Meet*

o 0

o 0
o 0

o 0

o 0

o 0
o 0

1. Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program, safety,
environment of care, management of information, and infection
control standards. (1,5)

2. Utilizes excellent customer service skills at all times. (1,5)

3. Complies with federal and state law and accrediting and licensing
agencies at all times, to include but not limited to, JCAHO and
federal compliance regulations. (1,5)

4. Collects and documents patient intake data. (1,3,5)

5. Provides patient support, based on developmental level, that
reflects considerations for emotional, physical, social,
cultural, religious and economic influences. (1,3,5,8)

6. Maintains accurate and complete patient records. (1,3,5)

7. Initiates, suggests or follows-up on appropriate referrals. (3)
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