MARQUETTE GENERAL HOSPITAL

JOB DESCRIPTION

POSITION: Clinic Financial Analyst DEPARTMENT: Clinic Administration
(8060) 8840

SUPERVISED BY: Dir., Finance SUPERVISES: None

EFFECTIVE DATE: March 2009 JCC: 0655

REVIEW DATE: REVISED DATE:

PREPARED BY: Mike Beckstronl/hpb TITLE: Dir., Finance

RECOMMENDED BY: Jerry Worden //i?ﬂ;> TITLE: Sr. Vice President/CFO

APPROVED BY: David S. Smith,a i TITLE: Senior Director/Hum. Res.

POSITION SUMMARY:

Responsible for data preparation and analysis primarily in the areas of

clanae

revenue, accounts receivable and production. Assists 1in the

preparation of physician productivity reports.

Meets

Does

Not
Meet*

O

POSITION ACCOUNTABILITIES/COMPETENCIES**:

Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program, safety,
environment of care, management of information, and infection
control standards. (1,5)

Utilizes excellent customer service skills at all times. (1,5)

Complies with federal and state law and accrediting and licensing
agencies at all times, to include but not limited to, JCAHO and
federal compliance regulations. (1,5)

Prepares monthly revenue and accounts receivable analyses,
comparative reports, and account reconciliation. (1,2,3,4,5)

Assists in the scheduling, organization, and implementation of
the annual clinic budget process. (1,2,3)

Maintains and prepares departmental reports and records and
collects statistical data for administrative, federal, state and
other regulatory reports. (1,2,3)

Reviews, interprets and analyzes financial and statistical data
for Administration. (1,2,3)






