MARQUETTE GENERAL HOSPITAL

JOB DESCRIPTION

POSITION: Certified Pharmacy Technician DEPARTMENT: Pharmacy (7300)
SUPERVISED BY: Dir., Pharmacy SUPERVISES: None

EFFECTIVE DATE: June 2005 JEC: el

REVIEW DATE: 1/06 REVISED DATE: 1/06

PREPARED BY: David Koch .53\2kl~\ TITLE: Dir, Pharmacy
RECOMMENDED BY: Al Hendra TITLE: Asst. Admin./Hum. Res.
APPROVED BY: Al Hen%;éj? TITLE: Asst. Admin./Hum. Res.

POSITION SUMMARY:

Under the supervision of staff pharmacists, the pharmacy technician has
primary responsibility in the unit dose, outpatient and intravenous admixture
area. Assists the pharmacist in dispensing medication and maintaining
patient records and changes for patients of all ages.

poes POSITION ACCOUNTABILITIES/COMPETENCIES**:

Meets Not
Meet*

o 0O 1. Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program, safety,
environment of care, management of information, and infection
control standards. (1,5)

O O 2. Utilizes excellent customer service skills at all times. (1,5)
O 3. Complies with federal and state law and accrediting and licensing
agencies at all times, to include but not limited to, JCAHO and

federal compliance regulations. (1,5)

O O 4. Performs dispensing and billing function in wunit dose drug
distribution program. Fills unit dose cassettes. (1,2,3,5)

o O 5. Maintains patient profiles by prompt, accurate entering and
filing of physicians orders. (1,2,3,5)

O O 6. Delivers medications accurately to patient care areas as per
current department practice, i.e., patient, floor stock,

controlled substances, etc. (1,2,3,5)

O O 7. Reconciles narcotic inventory monthly. (1,2,3,5)
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