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POSITION: Care Aide

JOB DESCRIPTION

DEPARTMENT: Home Care Division
(7920) 6310

SUPERVISED BY: Branch Manager

EFFECTIVE DATE: August 2009

REVIEW DATE:

SUPERVISES:

JCC:

REVISED DATE:

None

0119

PREPARED BY:

RECOMMENDED BY:

APPROVED BY:

POSITION SUMMARY:

Craig Chartier

Dagmar Raica

David S. Smith~

TITLE: Director, Home Care

TITLE: Vice President, CNO

TITLE: Senior Director, Human Res.

Provides personal care and homemaking services under the supervision of a
registered nurse.

Does POSITION ACCOUNTABILITIES/COMPETENCIES**:
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Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program,
safety, environment of care, management of information, and
infection control standards. (1,5)

Utilizes excellent customer service skills at all times. (1,5)

Complies with federal and state law and accrediting and
licensing agencies at all times, to include but not limited
to, JCAHO and federal compliance regulations. (1,5)

Performs patient care as directed by the home care aide care
plan developed by an R.N. to patients of all ages that
includes but not limited to baths, ambulation, exercise,
household services and assists with medications according to

policies and procedure. (1,3,8)

D D 6. Practices good body mechanics when assisting with
transfers or moving patients to perform care. (1,8)
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Reports changes in patient I s condition to the registered
nurse. (1,5)

Completes appropriate patient care records as specified In
agency policies and procedures. (1,5)
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Enhances professional growth and development through
participation in educational programs, current literature,
inservice meetings, and professional conferences. (5)

Participates and attends meetings and inservices as required
and/or assigned. (5)

Performs other related duties as assigned or requested. (5)

*Comment or data needed to support this.
**Those activities that employees are
independently following procedure and/or

POSITION QUALIFICATIONS:

required to
criteria.

and able to perform

Minimum Education:

• High school graduate or equivalent

Preferred Education:

• Post high school vocational/specialized training or basic college
courses

• Knowledge of basic anatomy and physiology

Preferred Experience:

• 1-2 yrs in a health care setting

Other Skills:

• CPR certification preferred
• Good oral and written communication skills

Minimum Experience (for Home Care Division only) :

• One year nurse aide experience under the supervision of a
registered nurse -OR- Graduate of a state approved training course
(certification or completion required) AND 6 months experience
under the supervision of a registered nurse

Required Licensure (for Home Care Division only) :

• Certified by the State of Wisconsin (if practicing in that state)
• Valid driver's license

Required Certification (for Home Care Division only)
• Current CPR certification




