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JOB DESCRIPTION

POSITION: Assistant Grant Coordinator DEPARTMENT: Bioterrorism Grant
(9832) 9220

SUPERVISED BY: Director, Compliance
Safety and Risk Mgmt

EFFECTIVE DATE: October 1, 2009

REVIEW DATE:

SUPERVISES:

JCC:

REVISED DATE:

None

0190

PREPARED BY:

RECOMMENDED BY:

APPROVED BY:

Alyson Sundberg 0 m.DJ

Jerry Worden ~
David S. Smith

TITLE: Dir, Compliance, Safety, Risk

TITLE: Sr. Vice President/CFO/CCO

TITLE: Senior Director/Hum. Resources

POSITION SUMMARY:

Provides training and education for the Region 8 Hospital Preparedness and
associated programs. Interacts with various healthcare organizations within
the Region to improve processes and systems related to disaster preparedness.
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Maintains established hospital and departmental policies and
procedures, objectives, performance improvement program,
safety, environment of care, management of information, and
infection control standards. (1,5)

Utilizes excellent customer service skills at all times. (1,5)

Complies with federal and state law and accrediting and
licensing agencies at all times, to include but not limited
to, JCAHO and federal compliance regulations. (1,5)

In cooperation with the Region 8 HPP Program Coordinator,
develops training schedules based on the hazard vulnerability
analyses from regional hospitals and assures appropriate
student:instructor availability and funding to meet goals and
objectives identified. (1,2,3,4,5)

Establishes a liaison relationship with all Region 8
educational partners to optimize educational opportunities.
(1,3)




